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THE MADELEINE FIELD 
3420 NE 23rd Avenue  Portland, Oregon 97212  503-288-9197  Fax 503-280-1196 

 
RESERVATION REQUEST / USE AGREEMENT 

 
Name of parish or organization        (“User”) 

Name of team           

For what use/type of sport        

Check below: 

    Practice or    Games  

    Entire field or    Half of field 

Average age of team members        

Day(s) and time(s) of use        

Start date     End date       

Contact person           

Address            

City, state, zip            

Phone   Fax        

Email          
 

FEES: (see attached schedule) 
 Category   :  hours(s) @ $   per hour = $    
    Processing fee   $        20.00 

    Total   $    
 

Please make check payable to: 
The Madeleine School, Field of Dreams 

(Please note, no refunds) 
 
Other fees:  Groups are responsible for removing own litter.  If Madeleine must cleanup, an hourly fee of 
$25 will be assessed to the User. 
 
INDEMNIFICATION: 
User shall indemnify, defend and hold harmless the Archdiocese of Portland in Oregon/The Madeleine 
Parish (“Owner”), its officers, employees and agents, from and against any and all claims, losses, liabilities, 
damages, costs, actions or expenses (including attorney fees) arising out of or related to any activity of 
User on the premises.  The Owner shall have no liability to User for any loss or damage caused by third 
parties or by any condition of the premises, except to the extent the same is the result of Owner’s own 
gross negligence. 
 

 (The above Indemnification is not applicable for entities of the Archdiocese of Portland in Oregon.) 
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LIABILITY INSURANCE REQUIREMENTS:  (Check one appropriate box below.) 
 

 Insurance is required.  User shall provide evidence of its comprehensive general liability insurance 
with a combined single limit per occurrence of not less than $1,000,000 each occurrence for 
bodily injury and property damage, and professional liability insurance, if licensed or other 
professional services are to be provided.  If any services or activities involving minors are 
provided, evidence of sexual misconduct insurance in an amount not less than $1,000,000 must 
also be provided (when applicable).   

 
As evidence of the insurance coverages required by this Agreement, User shall furnish an 
insurance certificate and an additional insured endorsement form acceptable to the Owner 
prior to its execution of this Agreement. The endorsement form shall name the Archdiocese 
of Portland in Oregon/Madeleine Parish, its officers, employees, agents and volunteers as 
additional insureds, but only with respect to use of the premises.  The endorsement form 
also shall state, “This insurance is primary and not contributing with any insurance or self-
insurance of the Archdiocese of Portland in Oregon.”

 
(If user is unable to provide evidence of its liability insurance, User shall purchase through Owner 
“TULIP Insurance” (Outside Users Liability Insurance) as indicated below.) 

 
 Insurance is required.  User shall purchase through the Owner “TULIP Insurance” (Outside Users 

Liability Insurance). 
 

 Insurance is not required (i.e., entities of the Archdiocese of Portland in Oregon or other groups 
of 50 or less, no alcohol, approved by The Madeleine Parish pastor, or blanket insurance on file in 
the Archdiocesan Risk Management Office). 

 
BACKGROUND CHECKS:   
If the premises are used for any services or activities involving minors, User warrants that any person 
involved in providing such services or activities will be appropriately background checked and determined 
to be suitable for such involvement with minors (when applicable). 
 
PERSONAL PROPERTY:   
User shall be responsible for all of its personal property and equipment.  Owner shall have no 
responsibility or liability for loss of property or equipment of User or others, regardless of cause.

 
USE OF PREMISES/RESTRICTIONS: 
The premises shall not be used for any purpose other than that stated above.  User shall obey all 
applicable laws and regulations.  User shall not make any improper or offensive use of the premises.  
Minors shall be strictly supervised by User at all times.  Dogs, skateboarding, barbecues, eating, 
fireworks and smoking are NOT PERMITTED on the field. 
 
OWNER:    USER:  I certify that I am authorized to sign this 
      agreement on behalf of User. 
 
By:     By:      
      The Madeleine Parish Date        User’s Representative  Date 
 
Printed Name:    Printed Name:     
 
Title:    Title:     



PRIORITIES FOR ALLOCATIONS OF SCHEDULED FIELD USAGE: 
• Programs sponsored by The Madeleine School and Church. 
• Programs from other Archdiocesan sponsored schools and youth organizations. 
• Youth under age 9 (Kindergarten to 4th grades). 
• Youth soccer practices/games.*  

(Most under Portland Youth Soccer Association) 
(individual team requests will be considered only after league allocations have been issued.) 

• Additional users based on field availability and priorities above. 
 

* The 40 yd.  X 70 yd. field is the size for U9 and under. Soccer is a priority for usage for the first 60 
months because of our affiliation with the US Soccer Foundation.  
 
 
OTHER CRITERIA CONSIDERED: 
 Madeleine affiliation. 
 Neighborhood impact/safety. 

Past compliance with Madeleine rules and regulations. 
Traditional sports season. 
 
 

FEES: 
Category 1: Madeleine parish activities No fee. 
Category 2: Local youth teams/community providers. $10 per hour 
Category 3: Local teams/community providers  
 (high school/adult) $15 per hour 
Category 4:  All other organizations and individuals. $25 per hour 
  
PLUS: Processing fee:  $20 per request  
  (may be waived for repeat reservations) 
 
 
 

Once your request is approved and payment received,  
this signed document will serve as your field permit. 

 
 
 

 
 

 
Please remember, without reservations  

The Madeleine Community Field  
is to be shared with all users. 
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